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1. What is a Foundation Stage Unit?



2.  Why Develop a Foundation Stage Unit ?

3 . Requirements for a Foundation Stage Unit

In planning appropriate staffing levels for numbers of children, please refer to the following grid for guidance 

F1 Children – Staffing Levels

	No. of children per session
	Teachers per session
	Early years support workers per session

	Up to 15
	1
	1

	16-30
	1
	1

	31-45
	2
	1

	46-60
	2
	2


F2/3 Children – Staffing Levels

	No. of children per session
	Teachers per session
	Early years support workers per session

	Up to 10
	1
	1

	11-20
	1
	1

	21-30
	1
	2

	31-40
	2
	2

	41-50
	2
	3


 


In applying for approval to create an FSU, schools must be able to demonstrate that they have taken the following steps:

(a) fully considered the scheme guidelines and discussed the educational and quality aspects of their proposals and the overall need for new provision in the area with the Senior Advisory Teacher for Early Years (tel 01865 428096 to arrange a visit) and have gained broad support for moving ahead with further discussions;

(b) fully considered the budget implications and affordability of offering separate Foundation Stage provision;

(c) discussed their proposals with Governors and obtained their support;

(d) consulted informally with other primary schools in the school partnership, any other pre-schools, private nurseries, day nurseries or non-Local Authority providers directly affected by the proposals and taken positive steps to obtain their support (NB for this purpose schools should use the proforma shown in Annex 2a of this document and see the list of whom to consult at Annex 2b);

(e) consulted informally with parents of children under five living in the school’s designated area via open meetings and/or questionnaires and obtained evidence of their support ;

(f) and finally, sent  a completed proposal form (Annex 1) to the Director for Children, Young People and Families with copies of all written responses, including any objections to the proposal.


NB all meetings and discussions throughout the process should be recorded in order to keep evidence of decisions made.





As applications are received, the Local Authority will make arrangements for the following to be completed :

(a) an evaluation (Annex 3) by the Early Years Advisory Teacher using the County’s Quality Framework for the Foundation Stage (Annex 6), 

(b) an evaluation by the Property & Assets Team (Annex 4) 

(c) an evaluation by the Schools Finance Team (Annex 5)

A recommendation will be presented to the Oxfordshire County Council Cabinet Member for Schools for approval to take forward to formal consultation through the publication of statutory notices.

If approved by the Cabinet Member for Schools as being in line with the specifications set out in this scheme, including the quality criteria and financial viability assessment, the Local Authority will take forward the formal consultation through the publication of statutory notices.   Once notices are published, there is a statutory 6 week period during which representations can be made.  

Please note: Governors of Foundation or Voluntary Aided schools are responsible for their own consultation and publish their own notices.  However the Local Authority will still make an assessment and a recommendation – and funding of the proposed unit will be dependent on Local Authority approval.

Finally the Local Authority, as Decision Maker, will determine proposals in accordance with national guidance. This includes decisions for Voluntary Aided and Foundation schools.  

If you have any queries about the Foundation Stage Unit Scheme, please contact Janine Foulkes-Williams in the Early Learning and Childcare Service at Macclesfield House, Tel: 01865 815181; e-mail:janine.foulkes-williams@oxfordshire.gov.uk
ITEM CMDSI5 - ANNEX 1








1.1 Introduction





A Foundation Stage Unit may be created in a school when there is no pre-school with whom to form a Partnership Foundation Stage Unit and where insufficient places exist locally for 3 year olds.


The school must be in a position to fund any necessary alterations to the building to meet the requirements of the Oxfordshire Quality Framework for the Foundation Stage (see Annex 6)








The procedure in part 4 of this guidance must be followed.














To improve the quality of provision for children in the Foundation Stage


If premises are good or Governors have prioritised this area for improvement


So children experience continuity of educational experience throughout their time in the Foundation Stage –from age three to the end of the reception year (F1)


To enable well being and early learning to be nurtured smoothly without the disruption of transition


So children will be taught in a specialist Unit staffed by adults who are trained to teach in early years


To enable children to work with staff who have time to get to know them really well


So parents are more likely to choose to educate their children within their own communities from the outset if there is coherent provision for children from three to five years 


To give the opportunity for the school to claim funding for 3- and young 4-year olds (F2/F3s).








3.1 Management and Staffing


3.1.1 Class size and staffing ratios





Proposals must conform to the Government’s regulations on class size for Key Stage One pupils. These require that a class must have two teachers all the time if:


There are more than 30 pupils in it; and


More than 50% of the pupils have reached statutory school age or will have done so by the end of the school year in question.


This will require careful resource planning from the start of each school year.





For F1 children a staff/child ratio of 1:15 is required, to include a trained early years teacher and a suitably qualified Level 3 (NVQ3 or equivalent) Early Years Support Worker.


For younger FS children a staff/child ratio of 1:10 is required, to include a trained early years teacher and at least one Level 3 (NVQ3 or equivalent) Early Years Support Worker.  Any 3rd member of staff should, as a minimum, meet the requirements for a Level 2 (NVQ2 or equivalent) Early Years Support Worker.
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Admissions and Funding of Places





 A place offered to an F2/F3 child in the FSU does not guarantee a place in the school. Admission to the school in F1 is managed through the Oxfordshire County Council admission arrangements (unless the school is a church aided school).  





If approved the school will be awarded a £9,000 start up grant for resources, and will attract funding on a planned place basis from the financial year following the opening of the nursery class in line with the agreed  delegated scheme of funding for schools.





The F2/F3 children in the FSU will be funded half-time via PLASC at the Foundation Stage unit of resource.





3.3 Accommodation


The scheme is restricted to schools that have sufficient surplus accommodation to create a suitably sized unit.  Any building or refurbishment required must be financed by the school 


A member of the Property & Assets team will visit the site to assess suitability in terms of the whole school site e.g. creation of an outdoor learning area should not reduce the recreation or team game areas to below the requirements for the rest of the pupils in the school.  The basic need requirements of the school and the effects on current and forecasted capacity will be assessed.





The unit must adhere to the Quality Guidelines for Foundation Stage Units in relation to accommodation and resources





adequate indoor space for the needs of young children as active learners; (as a guide: 2.3 square metres minimum per child).  


direct access to a safe, fenced and adequate outdoor learning areas for play and active learning.  (as a guide: 9 square metres minimum per child).


adequate resources for supporting learning both indoors and outdoors through exploration, talk and play.





4.  Procedure for Approval 


This will take place in two phases: firstly, a local phase of consultation initiated by the school itself, secondly, a more formal phase of consultation and approval led by the Local Authority. Please note that in developing your proposals you need to allow 6-9 months from submitting your proposal to opening the new provision.











Phase One – Preparation & Consultation








Phase Two – Decision Making











1.2 Summary of Oxfordshire terminology





Foundation Stage Class		=	Reception Class


Found  Foundation Stage Unit	 = 	Nursery Class and Reception class together


Foundation Stage School		=	Nursery School





The 3 years of the Foundation Stage are known as:-


F1	The academic year children become 5 (the 4+ age group) 


F2	The academic year children become 4 (the 3+ age group) 


F3	At the beginning of each term January or April after children become 3 (the youngest age group in the Foundation Stage)





Staff qualifications





The Teacher must be either early years trained or have attained the Oxfordshire Early Years Specialism Award (or be working towards it).





The first Early Years Support Worker should be qualified at Level 3 or above.


           Relevant qualifications include:


	NVQ 3 in Children’s Care, Learning and Development


	NNEB/ CACHE Diploma in Nursery Nursing


	CACHE Diploma in Pre-School Practice


	CACHE Diploma in Childcare and Education.





The second Early Years Support Worker should be qualified to Level 2 or above. Relevant qualifications include:


NVQ 2 in Children’s Care, Learning and Development


CACHE Certificate in Pre-School Practice


CACHE Certificate in Childcare and Education.


Alternatively, the worker could be a Teaching Assistant who has completed the ‘Supporting Children’s Learning in the Early Years’ module of the Primary Teaching Assistant Induction course.





For further information on staff qualifications and training opportunities:


	Phone the Childcare Training Line (01865 815811) or 


	Email childcare.training@oxfordshire.gov.uk
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